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Pabouas mporpamva y4eOHOH AMCUMILTHHBI SIBASETCH YacTbIO OCHOBHOM
npodeccHoHanbHOM 06pa3oBaTenbHOM IPOrpaMMbl A MOArOTOBKA OakaiaBpos 10
Hanpasnenuio noaroroBkn 44.03.05 [leparormueckoe obpasoBaHue (C ABYMA
npoduaAMH MOAroToBKH), npodumo lowkonsHoe obpasosanne. Jloronemus o4HOM
1 3a04HOI1 popm oOyueHus.

PaGouas mporpamma y4eGHOH AMCUMNIMHBEI paspaboTaHa B COOTBETCTBHH C
®I'OC BO — GakanaspHuat 1o HanpasneHuio noarotosku 44.03.05 IMeaaroruyeckoe
oOpasoBanue (C ABYMs NPOQUISIMH MOATOTOBKM), YTBEPKIEHHBIM [TPHKA30M
Munucrepersa obpasosanus 1 Hayku Poccuiickoit @enepauun ot 22 despans 2018
r. No 125 (¢ w3M. u pon., Beryn. B cuny ¢ 01.09.2021) (3aperucTpHpoBaH
Munncrepereom  toctuumn  Poccmiickoit  ®enepaumu 15 mapra 2018 .,
peructpaunonsbiii  Homep  50358), u  IlpodeccroHansHBIM  CTaHAAPTOM,
yTBepikaéHHbiM  [lpukasom MunucrepcTBa Tpyaa ¥ COLMAIbHOH  3allHTHI
Poccuiickoit  @enepauuu  «O6 yTBepkAeHHH Mpo(ecCHOHATIBHOr0 CTaHaapTa
«Ileparor (neparoruveckas aeATeNbHOCTs B cepe AOUIKOILHOTO, HAYaNLHOIO
obmero, ocHoBHOro obmiero, cpeanero obmero obpaszoBaHus) (BOCMHTATENb,
yuuTenb)» (¢ u3MeHeHHAMH Ha S aBrycta 2016 r.) o1 18.10.2013 r. Ne 544-n.

COCTABUTEJIM:

KaHjl. nea. HayK, /JOHeHT Kadeapsl AOKyMEHTOBEAEHWS M apXHUBOBEIEHUs
OI'BOV BO «JIT'TTY» Vinbuenxo KOnus BuktoposHa,

accueTeHT Kadeapsl AokymeHToBeaeHus W apxuBopesenus OI'BOY BO «JIITIV»
[1lapamer ExaTepuna AnekcanapoBHa

YTBEPJK.HEHa Ha 3acCeJaHHH Kanenpm JOKYMEHTOBEACHHA M apXHBOBEICHHS

IlpoTtokon ot « 72 » 22074 1. N0 70
3asenylouwuii kadeapoi oy
JIOKYMEHTOBEEHHsA W apXHBOBEICHHSA (A2 - Yapuenxo 10.B.

OnoGpena Ha 3acefanny ydeOHO-MeTOaHYeCKOl Komuccuu MHCTHTYTa HCTOpHH,
MEK/TyHApO/IHbIX OTHOILEHHUIT H COUHMANLHO-TOIHTHYECKHX HayK

IIpoTokon ot «_ 75 » 2075 1. Ne £

[pencenarens y4eGHo-MeTOAUYECKOI
xomuccnn MucTHTyTA HCTOpHH,

MEJK /1y HAPO/1HBIX OTHOLLICHHIT

H COLMABHO-MOJUTHYECKHX HAYK

—
Axunmesa U.I1.

COT'JIACOBAHO:
Hupekrop nenaprameHTa obpa3oBaHus , Casenkos B.B.



CTpykTypa u cojep:kaHue y4eOHOH TUCHUIIMHBI

1. Henu u 3agaum y4eOHOM JUCHUILINHBI

[enu m3ydeHHs OUCUMILIMHBL oOecredeHne O0ydaroluxcs TEOPETHUECKUMU
3HAHMSIMU O CBOWCTBAaX, IpPU3HaKaX, (YHKIUSAX, CTPYKType M MHOTroo0pazuu
JOKYMEHTOB, WX KJIacCU(UKALUK, METOAaX M CHocobax TOKyMEHTHPOBAHWS,
MO3HAKOMHUTH C TPOIECCOM CO3AaHMs, OOpaOOTKH, XpaHEHUS U HCIOIb30BAHMUS
JIOKYMEHTOB; C(OpPMUPOBATh HABBIKM JIEIOBOM KOMMYHUKAIlMM B YCTHOH W
NUCBMEHHONW (oOpMe Ha PYCCKOM S3bIKE, HaBBIKM COCTaBICHHS M OQOPMIICHUS
pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIIOJIb3YEMBIX B MPOPECCHOHATBHON NEATEIbHOCTH
neaarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  MOHSATHSMH B 00JacTH
JOKYMEHTAllMOHHOTO OO0ECIeUeHusl YIpPaBJICHUS, OCBOUTb METOJbl U CIOCOOBI
JOKYMEHTUPOBAHUS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMATHUBHbIE TPEOOBAaHUS K
O0(pOpPMIIEHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMHpPOBATH OCHOBHBIE MPAKTHUECKUE
HaBbIKM, HEOOXOAMMBIE Ui COCTaBICHHUS M O(OPMIICHUS pAa3IUYHBIX BUIOB
JIOKYMEHTOB, UCIIOJIb3YEMBIX B IIEJArOTUYECKOU NEATEIIBHOCTH.

2. Mecro aucuuninuel B crpykrype OIIOII

VyeOnass nucuuimimHa «J{oKymMeHTaMOHHOE OOecrneueHrue MAesiTENbHOCTU
negarora» BXOAUT B 4acTh, (OPMHUPYEMYI0 YYACTHHUKAMU OOpa3oBaTEIbHBIX
OTHOLLIEHUM, TUCLIUIUIMH ITOATOTOBKH CTYIECHTOB.

HeoOxoauMbpIMH yCIIOBUSMHU ISl OCBOEHUSI YUEOHON JUCLMILIUHBI SBIISIOTCS:

3HAHUS OCHOBHBIX MPEJCTABICHUN O JTOKYMEHTE, BUIaX U TUIAX JOKYMEHTOB,
JTOKYMEHTAJIBHOM IOTOKE Y 3aKOHOMEPHOCTSX €0 Pa3BUTHS;

yMeHUS1 0000IIeHUsT y4eOHOTO MaTepHraia v JIOTUYECKOTO U3JI0KEHUsT yIeOHOMH
uH(bOpMaIINH;

HaBbIKM KOMMYHHUKAI[MU B YCTHON U MUCbMEHHOM (hopMme.

ConepxaHne  JUCUMIUIMHBI  SBJIAETCS  JIOTHUECKUM  MPOJOJDKEHUEM
COZIEpKaHMs JUCLUILINHBI «PyCCKUM SA3BIK U KyJIBTYpa PEYU» U CIIY’KUT OCHOBOW IS
JAbHEUIIIET0 OCBOCHHSI TYMAHMTAPHBIX TUCIUIUIMH BapUATUBHON 4YacTH y4eOHOTO
IUIaHA.

3. Ilepeyens IUIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMs] MO0 JAUCHUILIHHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JTOCTHKEHHUS KOMIIETEHIIUI

Kox o ®rOC BO HNupukarop PesynbTaTsl 00yueHus no
JAOCTUKEHUSI AUCHHUIIJIHHE
YHuBepcallbHbIE
YK-4 YK-4.1. 3Haer: OCOOGHHOCTH  yCTHOM U
Cniocoben OCYUIECTBJIATH | 3HAET JUTEPATYPHYIO | MUCbMEHHOMN dopm peuu;
JIEIOBYI0 KOMMYHHUKAIHIO B | hopMy CYITHOCTHBIE XapaKTEPUCTHKU
YCTHOH W TUCHBMEHHOMW | TOCYJapCTBEHHOTO OQUIMANBHO-/IETIOBOTO CTUJISI  PEYH;
(opMax Ha TOCYAApCTBEHHOM | 513bIKA, OCHOBBI YCTHOW U | JKaHpPbl ~ JICJIOBOM  KOMMYHHKAIIUU;
SI3BIKE Poccuiickoil | muCEMEHHOH HOPMBI Hu MpaBHIIa JIEITOBOM
Oenepanun U | KOMMYHUKaIIUU Ha | KOMMYHUKAIIHH; CTaHJAPTHI
MHOCTPAaHHOM(BIX ) SI3bIKE(aX) | MHOCTPAHHOM A3bIKE, | 0(hOpMIICHUS J1€J0BOM JTOKYMEHTAIIUH;




q)YHKHI/IOHaJ'IBHBIe CTHUJIM | OCHOBBI BCIACHUA HCHOBOﬁ NEPCIINCKH.

pPOIHOTO A3bIKa, | YMeeT: COoCTaBIsATh U O(OpMITH
TpeOOBaHUS K [EJIOBOH | JIOKYMEHTHI, HCIIOJIb3YyEMBIE B
KOMMYHHKaIUH. npogeccnoHaIbHON NEeATEIbHOCTH
nejarora B COOTBETCTBUU c
YCTaHOBJICHHBIMU TpeOOBaHUAMY,
B TOM qucie UCIIONB3Ys

UH(GOPMaIMOHHBIE TEXHOJIOTUH.
Bnaneer HaBbIKamu: COCTAaBIICHHS U
opopmIIeHHs ~ pPA3IUYHBIX  BHJIOB
JIOKYMEHTOB TPaAULMOHHBIM
CIocoOOM U B 3JIEKTPOHHOM BHJE,
HaBBIKAMH JIEJIOBBIX KOMMYHHKAILIUI B
YCTHOM W TUChMEHHOUW Qopme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa M coaep:KaHue Y4eOHOH TUCIUILJIMHBI

4.1. O0bem yueOHOM TMCHUIINHBI U BUABI Y4eOHOM PadoThI

O0BLeM 4acoB / 3a9eTHBIX eTHHHUIY

OuHo-3a04yHasi popma /
3aounas ¢popma

Buj yueOHoii paGoTh Ounas popma

OO0masi Tpy10eMKOCTh AUCHUTITHHBI 72 (2 3au4. en.) 72 (2 3a4. en.)
O0s3aTenbHasi  ayIUTOPHasl HArpy3Ka 24 8
(Bcero 4acoB), B TOM 4HcJe:

Jlexum 8 2
CeMUHapCKU 3aHATHS - —
IIpakTrueckue 3aHATHS 16 6

JlaGopaTopHble paboThI — —

KypcoBas pabota / KypcoBO#H mpoOeKT — —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTro

nporuecca (KOHTpOJIBHBIE paboTHI, 4 4
HHIUBUAYAJIBbHBIC 3aHATUA, KOHCYJbTAllUH

M 1p.)

CamocrosiTesibHAasi ~ padoTa  CTyAeHTa 44 60
(BCcero 4acos)

dopma arrecTaun 3a4er 3a4eT

4.2. Conep:kaHue pa3iaejoB TUCHMILIHHBI

Tema 1. Teoperuxko-npaBosbie 7| HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTAIIMOHHOT0 00ecrneyeHus ylpaBJieHHs.

JlokymMeHT kak HocuTedb HuHMopmanuu. OCHOBHbIE TMOHATUS B 00JIacTU
JIOKYMEHTAIMOHHOTO O0ecredYeHusl ynpaBlieHHs. 3aKOHOAATelIbHasi 1 HOPMATHUBHO-
Meroauueckas 0a3a JTOKyMEHTAalMOHHOro obecnedyeHus: yrpaieHus. DyHkuuu
nokymeHnTa. Knaccudukaius 10KyMeHTOB.

Tema 2. CtangapTuzanus npouecca J10KyMeHTHPOBAHMS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHus K O(POPMIICHHUIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OnaHkaM JOKyMeHTOB. HanumoHanmbHBIA CTaHIapT
Poccuiickoit ®Penepaumu ['OCT P 7.0.97-2016. Cucrema cTaHmaapToB MO



uHpopMaluy, OMOIMOTEYHOMY M  H3JaTeNbcKoMy Jeny. OpraHu3aluoOHHO-
pacnopsauTenbHas JOKyMeHTanus. TpeOoBaHus K O(OPMIIECHUIO JOKYMEHTOB.
CucrteMa JOKyMEHTAIIMU B 00pa30BaTeIbHONW OpraHU3aIINH.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSANTEIBbHON JOKYMEHTAIIUH
(OPD).

OpranuzanuonHble JOKyMeHThl cucteMbl OPJl. OO6mas xapakrtepucTuka u
Ha3HayeHHe JIOKyMeHTOB. IloaroroBka mpoeKkTa JOKyMEHTa. PeKkBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuina odopmieHus u yrBepkaeHus. Bupisl
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmias xapakTepucTHKa W
Ha3HAYEHUE JIOKYMEHTOB. PEKBU3HTBI, CTPYKTypa TEKCTa M MpaBuiIa O(DOPMIICHHUS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHMS, IpPUKAa3bl,
pacnopsKEHUs, PEIICHHS], HHCTPYKLIUU.

NudopmanmonHo-cripaBouHble  JOKyMeHThl — cuctembl  OPJ[.  OOmas
XapaKTEPUCTHKAa M HA3HAYE€HHE JOKYMEHTOB. BHIbI MH()OpPMalMOHHO-CIPAaBOYHBIX
TOKyMeHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. [lesioBO€ MICHbMO KAK OCHOBHOM BH/I NIEPENUCKH.

bnanku aiig nucem. @opmyiiap aenoBoro nucbkMa. OcobeHHOCTH O(UIIHATIBHO-
JIEJIOBOrO CTHJISI COCTABJIEHUSI TEKCTa JIEOBOro MuchbMma. BHnbl ciykeOHBIX MHUCEM,
COCTABJISIIOLIIME OCHOBY JICJIOBOM KOPPECHOHAECHIMHU. OJIEKTPOHHAS TMEPENHCKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Oprasuzanuss  JOKyMEHT0000poTra  00pa3oBaTebHOI
OpraHu3anuu.

@opMbl  opraHu3auuu  pabOTel €  JOKyMEeHTamMHu. J{OKyMEHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JTOKYMEHTOB. Peructpanus
nokymeHTOB. [lopsgok 00pabOTKM MCXOIAIIUX JOKYMEHTOB. HomeHkiatypa nesn.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE Jel B TEKYyLIEeM JAeJONpPOU3BOICTBE.
OO6paboTka Aen JyIsl MOCIEAYIONIETo XPaHSHUSI.

4.3. Jlekuuu
O0BLeM yacoB
Ne OuyHo-3204HAa"
HaumMeHoBaHHe TeMBbI
n/n Ounas gopma ¢popma /

3a04Han ¢popMma

3 cemecTp / 4 TpumecTp
TeopeTuko-mipaBoBbIe ¥ HOPMATUBHBIE  OCHOBBI
JIOKYMEHTAITMOHHOTO OOCCTICUCHH S YITPABIICHUS 2
2 | CrangapTusanus nporecca JOKyMEHTUPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAAUTEIHHOMN
JIOKyMEHTaITu!
4 | lenoBoe MUCbMO KaK OCHOBHOM BU/JI IEPEHUCKU
5 Opranuzanus JOKYMEHTOOOOpOTa 00pa3oBaTeNbHOM
OpraHu3aIu
Hroro:

1
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4.4.IIpakTnyeckue / CeMUHAPCKHE 3aHATHSA

O6beM yacoB
Ne OuHo-3204Has
HanmeHnoBaHMe TeMblI
n/n Ounas gopma ¢opma /
3a04Has ¢popMma
3 cemectp / 4 TpumecTp
1 Teoperuko-paBoBble ¥ HOPMATHUBHBIE  OCHOBBI )
JOKYMEHTAI[HOHHOT O 00ecTeueHus yIpaBieHUs 2
2 | CrangapTuzanus npouecca JOKyMEHTHPOBaHUS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHu3aIMOHHO-PACTIOPAAUTEIHHOMN 6
JOKYMEHTalluu 2
4 | JlenoBoe nucbMoO Kak OCHOBHOM BHJI IIEPENUCKU 2
5 Opranmzanus JOKYMEHTO00OpoTa 00pa3oBaTeNbHOM ) )
OpraHu3aIu
Hroro: 16 6
4.5.JIabopaTopHbie padoThI
VY4eOHBIM IJIAHOM HE TIPETyCMOTPEHBI.
4.6. CamocrosiTe/ibHAs pad0Ta CTYACHTOB
O0beM yacoB
Ne HaumeHoBaHue Bua camocrositeibHOM OuHo-3204HaA
n/n paszaena / TeMbl padoThI Ounas ¢opma ¢opma /
3ao04Has ¢popma
3 cemectp / 4 TpumecTp
Teoperuko-npasoseie | [loaroroska K
" HOPMaTUBHBIE | TPAKTHYECKOMY 3aHITHIO H
| | OCHOBBI BBITOJIHEHUE MPAKTHYECKHX ] 16
JOKYMEHTAI[MOHHOTO | 3aJaHUM
obecrieueHust
yIpaBICHUS
Crangapruzanus IlonroroBka K
5 | mporecca MPAKTUYCCKOMY 3aHSATHIO U ] 16
JTOKYMEHTHUPOBaHUS BBITIOTHEHUE MPAKTUYECKUX
3aJaHuN
3 cemectp / 5 TpumecTp
Cucrema IToxroroBka K
3 | OPraHH3aLMOHHO- MPAKTUYECKOMY 3aHSATUIO U 10 10
paciopsANTETHLHOM BBITIOJTHEHUE MPAKTHICCKIX
JOKYMEHTalUU 3a/laHui
HemoBoe mucemo kak | Iloaroromka K
4 OCHOBHOI BUJ | IPAKTUYECKOMY 3aHSTHUIO U ] 2
MIEPEMUCKU BBITIOJTHEHUE MPAKTUYECKUX
3aJaHui
5 Opranuzanus TlonroroBka K 10 10
JTOKYMEHTO000pOTa MPAKTUYECKOMY 3aHATHIO U




o0Opa3zoBaTenbHON BBIITOJIHEHUE TPAKTUYECKUX
OpraHu3auu 3a1aHUI
Hroro: 44 60

4.7. KypcoBbie padoThbl
Y4eOHbIM IIaHOM HE NPETyCMOTPEHBI.

5. MeToanueckoe odecneueHune, 00pazoBarTesibHbIE TEXHOJIOTHH

[IpenogaBanue AUCIUIIMHBI BEIETCS C MPUMEHEHHEM CIEAYIOIIMX BHUIOB
00pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAUIMOHHBIC METO/IbI O0YUCHUS: JICKIIUH, TPAKTHUYCCKUEC 3aHSITHS;

— uH(pOpMaITMOHHBIE TEXHOJIOTHU: HCIIOJIb30BAHUE AJIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB, OAJICKTPOHHBIX OWUOJHMOTEK TMPHU TMOJATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM;

— UHTEPAKTUBHBIC TEXHOJOTHH: MO3TOBOM HITypM, paboTa B MaJlbIX IpyImax.
B pamkax paHHON 00pa3oBaTeNbHON TEXHOJIOTMM OCHOBHBIMH  (hOpMaMH
OpraHu3alyd y4eOHOro MpoIecca SIBUINUCH: YIPAXHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHUSI Ha MPAKTUYECKUX 3aHATHUSAX, TIOJTOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHHS Y4eOHOM JUCIUIIMHBI.

Tekymas arrecranusi CTYAEHTOB MHPOU3BOAUTCA B IHCKPETHBIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeaeM(sIMU), BEAYIIUMH MPAKTUYECKUE 3aHIATHS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMmax:

~ BBITIOJIHEHHE TUCHMEHHBIX JOMAIITHUX 3a/1aHUI;

~ CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAIIU3;

~BBICTYIJICHHE HA IPAKTUUECKUX 3aHATUSIX;

~TIMChbMEHHBIE OTBETHI Ha KOHTPOJILHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJIb IO pe3yjbTaTaM OCBOEHHUS JAUCIHUILIIAHbI
MPOXOJUT B (POpME YCTHOTO 3aueTa.

CucreMa OolleHUBaHUS Y4E€OHBIX JOCTHKEHUHN CTYACHTOB, OIICHOYHBIE CPEICTBA
npejcTaBiieHbl B (OHJE OIICHOYHBIX CPEACTB K paboueld mporpamMme y4deOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. YueOHO-MeTOAMYECKOEe M TMPOrpaMMHO-UH(pOPMALIMOHHOE olecmeveHne

AUCHUILTUHBI

a) OCHOBHasl JIUTEepaTypa:

1. JoxymenTanimonHoe obecriedeHue ynpapnenus : yueoOnuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. I'op6aués, O. A. Myxametmmna. — M. : IOHUTU-JTAHA,
2023. — 391 c. — Teker : anextponnsblit // Ludposoii oOpazoBarensHbiil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpamenus:
13.01.2025). — Pexxum rocTyna: Jyisi aBTOPHU3. MOJIb30BaTENCH.

2. Ky3znenos, M. H. JlemonpousBoacTBo : ydeOHO-CIpaBOYHOE Mocooue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 37aeKTpOHHBIN //
[Hudpopoii 00pa3oBaTeIbHBIN pecypc IPR SMART. — URL:


http://www.iprbookshop.ru/142685.html

https://www.iprbookshop.ru/144217.html (nata oOpamenus: 13.01.2025). — Pexum
JIOCTyTA: JIJISl aBTOPH3. TOJIh30BaTEIICH.

3.[laBnoBa, P. C. JlokyMeHTanmoHHOe oOOecleyeHne yIrpaBieHus /
P. C. IlaBnoBa. — 2-e wu3na., crep. — CII6. : Jlanw, 2023. — 608 c. — Tekcr :
IeKTpoHHBI //  Jlamb : onekTpoHHO-OMOmmMoTewyHass cuctema. — URL:
https://e.lanbook.com/book/310175 (mata obpamenus: 13.01.2025). — Pexum
JIOCTyTa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

0) TOTIOJIHUTEIIbHAS JIUTEPATypa:

1. ApacnanoBa, B. A. JlokymeHTanmmoHHOE OOECIICUeHHE YIpaBICHUS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e usn., gom. u nepepadb. — Cypryr : Cypl'TlY,

2019. — 239 c. — Tekcr : »neKTpoHHBIN // JlaHb : 3JIEKTPOHHO-OUOIMOTEYHAs
cuctema. — URL: https://e.lanbook.com/book/151937  (mara  oOparieHus:
13.01.2025). — PexxuMm noctyna: Juisi aBTOPU3. MOJIb30BATENECH.

2. T'anenko, H. H. OcHoBBl jgenonpous3BoACTBa : yueb. mocodoue /

H. H. l'annenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anextponHsiii // Jlans :
ANEeKTpOHHO-OnbOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. MOJIb30BATEIICH.

3.T'OCT P 7.0.97-2016. Hanmonaneueii crangapt Poccuiickonn ®@enepanun.
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9. IlpaBuna JenoONpoOU3BOACTBA B TOCYIJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIpaBJICHUS [DJIEKTPOHHBIM pecypc| : yTB. mpukazom Pocapxupa
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https://www.consultant.ru/document/cons doc LAW 342093 (nmata oOpaieHus:
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10. [lpumepHass WHCTPYKIUS 1O JEJIONPOU3BOACTBY B TOCYJAapPCTBEHHBIX
OpraHu3anuax [DNEeKTpOHHBIM pecypc| : yTB. mpuka3om Pocapxusa ot 11.04.2018
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B) IHTEepHET-peCypChI:

1. Jlyranckass pecnyOJuMKaHCKas yHUBEpcalbHasi HaydHas OuOIMOTEKa
uM. M. I'opbkoro : [caiiT]. — Pexxum noctyma: http://lib-1g.com.

2. Poccuiickass rocygapcTBeHHas OuOiamoTeka : [caiit]. — Pexxum mocrtyma:
https://www.rsl.ru.

3. Hayunas oubnuoreka ®I'BOY BO «JIT'TIY» : [caiit]. — Pexxum gocrtyna:
https://lib.Igpu.org.

4. 9bC TPR SMART [caiiT] : HayuHO-00pa3oBaTesbHbI pecypc. — Pexum
noctymna: https://www.iprbookshop.ru.

5.9bC «Jlanpy» [caiir] : oanmekTpoHHas Oubmuoreka. — Pexum mocryna:
https://e.lanbook.com.

8. MarepuajbHO-TEXHHYECKOE 00ecriedyeHre TN CHUIIMHbI

OcBoeHME AHUCIUIUIMHBI MOPEANOJaraeT MCHOJIb30BAHUE AaKaJIeMUYECKUX
ayIUTOpUNA T8  TIPOBEJEHUSI  JICKIIMOHHBIX M TIPAKTUYECKUX  3aHITHUH,
COOTBETCTBYIOIIMX JEUCTBYIOIIUM CAaHUTAPHBIM U MPOTUBOIIOXKAPHBIM TpaBUiiaM U
HOpMaM.

AyIuTOpHOE  OCHAIleHHWEe: JICKIIMOHHAasi  ayJauTopus, pabouee MecTo
npenojaBarelisi, OCHAIICHHOE KOMIIBIOTEpOM, paboune MecTa  CTY/ACHTOB,
KaHIIEJIIPCKOE OCHAIllEHHE y4eOHOro mpolecca.

JlekiIMOHHBIE ~ 3aHATHS:  MYJIbTUMEIWIIHAs  ay[IUTOpPUSA:  KOMIBIOTEP
MyJIbTUMEINA C MPHUKIAJHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
mporpamMma Jijisi MpocMOTpa BuAeo (HaloB, TEIEBU30P, MPE3CHTAIMH IO TEeMaM
JUCHUTITUHBL.

[TpakTryeckue 3aHATHS: KOMIIBIOTEPHBIN KJlacc, MPe3eHTAllMOHHAS TEXHUKA.

[IpenonaBanue AUCUMIUIMHBI MPEIyCMAaTPUBAET JOCTYN OOydYaloIMXCi K
AIEKTPOHHO-OMOIMOTEYHBIM CUCTeMaM (DJIEKTPOHHBIM OuOnnoTrekaMm) «JIaHby,
IPR SMART wu K »3JeKTpoHHON HWH(POPMAIIMOHHO-00pA30BaTENBLHON Cpejie
YHUBEPCUTETA.
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9. JIucT I10MOJTHEeHUH ¥ U3MEHEHU

n/n

Jara
BHECEHHUs
H3MeHeHus /
JIOTIOJTHEHMSI

OcHoBanmne

Conep:xanue usMeHeHus /
JOIMOJTHEHUA

JIuna, moATBep:KIaIoIIue
H3MeHeHue / JOMoJTHEHne

3aBenyrommii
Kagenpoi
(®UO,
MOJNUCH)

dupexrop /
JeKaH
(®Hno,
MOJNUCH)




